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Marketing List

Run search

Add to list

Create new list 
and submit



Template

Create a subject

Choose an opt out 
categories

Give it an internal name

Write in body 

Save



Campaign Menu

Select 
campaigns Campaign 

Manager Add New 
Campaign



Step 1 

Campaign 
name

Release 
date

Days for 
ROI

Save

Move to 
step 2

Exclusion PeriodDescription

Required Optional



Step 2 

• All steps must be 
completed to proceed.

• There are many 
options for step two, 
but the most common 
used is the email blast 
that you see here.



Step 3

Select your 
marketing list

Add

Proceed to 
step 4



Step 4-5

Step 4 confirms 
contacts 

Step 5 verifies 
campaign 
execution




